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Use this optional document to gather metadata about your dataset prior to entering it into the user interface of the JH Research Data Repository. It is organized into three blocks:
· Citation Metadata – required for all datasets. Necessary for the citation and DOI creation
· Software Description – only needed if you are depositing code or scripts, which we strongly recommend
· Terms for Research Files – required for all datasets.
· Each metadata field in this document contains a brief description of the field and a box to enter your response. If you need further explanation, please see our online Metadata Guide (https://dataservices.library.jhu.edu/metadata-guide/) 
In addition, there are many optional data type/discipline-specific metadata blocks that you may want to use when you are entering your citation, optional software, and terms metadata (e.g., geospatial data, life sciences, astronomy). 

Spaces to enter your metadata starts below this line

[bookmark: _Citation_Metadata]Citation Metadata
Title 
Please provide a publication title or other descriptive information about this dataset. If the dataset is not associated with a publication, the title will be formatted as “Data associated with: [project or lab information]”. Keep or remove “and code” as needed. 

Data (and code) associated with the publication: [publication title]




Below are instructions for entering author names, affiliations, and identifiers. Once you read the instructions, you can fill this information out in the author box. 

Author(s) Name and Affiliation
Name: enter an author’s name using the format [Last, First Middle Initial]). 
Affiliation: Use the format Department of X, Research Institute, City, State/Province Abbreviation, Country.
Example: Department of Epidemiology, Johns Hopkins University, Baltimore, MD, USA

For the Identifier field, ORCID is the preferred author identifier for this repository though other options are available (e.g, ISNI, VIAF). Use the identifier number with the “numbers-only” format rather than the full html to allow the repository to automatically hyperlink to the record.
[bookmark: Author_Name_Affiliation_Box]Box to record your author names, affiliations, and identifiers. 
Author 1 Name:  
Author 1 Affiliation: 
Author 1 ORCID identifier:  
 
Author x Name:  
Author x Affiliation: 
Author x ORCID identifier: 





Point of Contact: Name, Affiliation and Email
Name: The contact listed for responding to questions about the dataset should be the author or contributor who will be responsible for the dataset for at least 5 years. This should be a JHU affiliate, typically the project PI. 
Affiliation: Enter just the one primary department affiliation and institution name of the primary contact: Department of [Dept Name], Johns Hopkins University.
E-mail: Use the affiliated JHU institutional email for contact.
[bookmark: Point_Contact_Box]Box to record point of contact info
Name:
Affiliation:
Email: 

Description
Describe your dataset’s content and its relevance. You may include URL links.



Keyword(s)
Add up to 6 keywords to help with the discovery of your dataset.



Topic Classification
Enter the specific research field(s) that best describe your dataset



Related Publications
If there are publications associated with this data, list the full citations, including the DOI link when possible. If your manuscript is submitted but not accepted, please indicate that here. If not applicable, please write N/A.



Contributor(s)
Any additional people or organizations you want to credit for the creation of this dataset. 



Funding Information
Please include a). the full funding agency’s name, not just an acronym (e.g., National Institutes of Health, not NIH), b). specific program/unit if applicable, and c). reward number 
  


Depositor
List the name (Last, First MI.) of the person who deposited the dataset.



Date of Collection
If understanding the date(s) this data was collected helps potential users find and understand your research, please provide single date, range, or approximate date; suggested format YYYY-MM-DD or YYYY-MM).



Data Type
Choose from this list of possible data tapes: experimental, observational, code, survey, text, tabular, synthetic/simulation, geospatial, audio, video, image, genomic/molecular, biomedical, 3D models, or machine learning.



Related Material
Cite any related datasets, tools, or other scholarly outputs that are available for download to associate with your dataset. Examples include primary data sources, tools/code that you used that would aid in replication or reuse, and preprints/dissertations in JScholarship. 



[bookmark: _Software_Metadata]Software Description
Software Title
Provide a software title, if you have one, or use the following format “Code associated with the publication/project: [publication/project title]“



Software License
Enter a software license of your choice here. Please ensure that you comply with the terms of your funding agreement or JHU IP policy if no other terms apply. If you are depositing software which you are not the owner (e.g., libraries or utilities that your code requires), please ensure you are in compliance with any licensing terms attached to that software.
MIT License Recommended. Software can be used for any purpose as long as attribution is given. Rights to the software remain with the reights-holder. Full license text: https://choosealicense.com/licenses/mit/.  

☐​ Other License E.g., GPL, Apache, etc. See http://choosealicense.com/ and https://ospo.library.jhu.edu/learn-grow/licensing-overview/choose-a-license/ for help in selecting an open source license. Enter the license name or custom terms below. 

☐ ​List other license name or terms:



Description
A short synopsis of the script or software package. Include things like purpose, intended audience, and its current state of maturity. 



Artifact Type
The type of software artifact being described. ‘Source code’ includes scripts and any non-compiled software. 
☐​ Source Code 
☐​ Compiled Executable 
☐​ Source Code & Compiled Executable 
☐​ Other 


Code Repository Link
If applicable, link to software in code repository (e.g. GitHub). Can link to a specific commit of GitHub release for increased specificity. 



Programming Language
Record the programming language(s) you used to develop software.



Function
Select all the options that describe the software's functionality.
☐​ Analysis tool / framework 
☐​ Data collection / organization 
☐​ Data transformation 
☐​ Database query / management 
☐​ Decision support 
☐​ Hardware interface / control 
☐​ Simulation / modeling 
☐​ Other 



Interaction Method
Select all the options that describe how users interact with the this software.
​​☐​ Command line interface 
☐Graphical 
☐​ Programmatic 
☐​ Other



Software Contributors
List all those who contributed to the development of this software and select their roles



Dependencies
Describe any dependencies required (e.g., programming language version, software version, operating system, frameworks, libraries, toolboxes, packages, embedded software/firmware name, etc.) along with their version numbers and links to where these dependencies can be found, if available.



[bookmark: _Terms_for_Research]Terms for Research Files
Dataset Terms____________________________________________________
We recommend Creative Commons (CC) Attribution licensing. You can use this tool to help you choose a Creative Commons license. Review any licensing requirements from your funder and publisher before choosing a license. You may write custom terms, but standard CC licenses are often the best option.
☐​ Unrestricted w/ attribution 
Attribution 4.0 Creative Commons License (CC BY 4.0).  
☐​ Non-commercial w/ attribution 
Attribution-Non-Commercial 4.0 Creative Commons License (CC BY-NC 4.0) 
☐​ Non-commercial w/ attribution, share alike 
Attribution-Non-Commercial 4.0 Creative Commons License (CC BY-NC SA 4.0) 
☐​ Unrestricted w/attribution and share alike 
Attribution-Non-Commercial 4.0 Creative Commons License (CC BY-SA 4.0) 
☐​ No rights reserved 
Public Domain License (CC 0). 
☐ Other: ______





Contact a JHU data management consultant at dataservices@jhu.edu if you have any questions.
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